MyHULMNaIbHOe aBTOHOMHOE 06LLIe06Pa30BaTeIbHOE YUPEXAeHNE
MyHULMNabHOro 06t0a3oBaHns ropog Vpout

PaccmoTpeHo
Ha 3aceflaH1M Nneaarorny4eckoro
Mpotokon Ne 1ot 28.08.2017 bl § ;

0 BeJIEHUW 3IEKTPOHHOIO K/1aCCHOT0 XKypHasa /3/1eKTPOHHOI0 AHEBHUKA

1. O6Lme NoNoXKeHUs
11  J[laHHOe nNOMOXeHWe pa3paboTaHO Ha OCHOBaHWM [eNCTBYIOLEro 3aKoHOAATeNbCTBa
Poccuiickoin depepaunn 0 BeAeHMM [OKYMEHTOO60poTa W y4yeTa Yy4yebHO-nefarormyecko
[eATeNbHOCTM, B YACTHOCTH:
- 3akoHa Poccuiickoin ®efepaummn Ne 273-®3 ot 29 pekabps 2012 roga «O6 o6pa3oBaHuM B
Poccuiickoin ®egepaummn»;
- 3akoHa Poccuitckoin ®efepaummn ot 27 utona 2006 r. N 152-®3 «O nepcoHa/IbHbIX AaHHbIX»;
3akoHa Poccuiickoin depepaummn o1 27 wuons 2006 roga Ne 149-d3 «O6 umHgopmaumm,
NH(OPMALMOHHbIX TEXHO/IOTUAX U O 3aLMTe UH(OopMaLMmM»,
- MocTaHoBneHus MpaBuTenscTBa Poccuiickor ®egepauymn o1 17 Hos6ps 2007 r. N 781 «O6
yTBepXaeHnn TlonoxeHns 06 obecneveHMn 6e30MaCHOCTM MEPCOHANbHLIX AaHHBIX MpU UX
06paboTKe B MH(OPMALMOHHBIX CUCTEMAX MEPCOHAbHbLIX AaHHbIX»;
- PacnopspkeHune Mpasutensctea P® ot 17.12.2009 r. Ne 1993-p «O6 yTBepxaeHUn CBOAHOrO
MepeyHs MepBOOYEepPefHbIX rOCYAAapPCTBEHHbIX W MYHUUMNANbHLIX YCAYr, MpPefocTaB/isemMblX
opraHaMy WCMONHWUTENbHOW BaCTU CYObeKTOB P® 1 opraHamy MeCTHOrO CaMOyrpas/ieHVs B
3/IEKTPOHHOM BMAe, a TakXe YCMyr, NpefocTaBffeMbIX B 3/1eKTPOHHOM BUAE Y4YpeXAeHUAMU
CyOBbEKTOB P® 1 MyHULMNATBHBIMU YUPeXAeHNAMMY,
- Muncbma PepepanbHOro areHTCTBa Mo 06pasoBaHMO OT 29 wmons 2009 r. N17-110 «O6
obecrneyeHnn 3aLmTbl NEPCOHaIbHBLIX AaHHbLIX»;
- Tucbma MuHncTepctBa O6pa3oBaHus U Haykun Poccuitickoin ®epepauumy ot 13.08.2002 r. Ne 01-
51-0881H «O6 opraHM3aLmmn UCnosib30BaHUS MHHOPMALMOHHBIX 1 KOMMYHUKALMOHHbIX PECYPCOB
B 00LLe00pa30oBaTe/ibHbIX yupexaeHusax» (C u3m. ot 21.10.2014 r.).
1.2 OneKTPOHHBLIM KNAacCHbIM XXYPHAIOM/3/MIEKTPOHHLIM AHEBHUKOM (Janee 9)K/3[) HasbiBaeTcs
KOMNJIEKC MpOrpaMMHbIX CPeACcTB, BK/IOUaOWMIA 6a3y [aHHbIX U CpeAcTsa LOCTyna M paboTsbl €
He.
13 [aHHoe T[lonoxeHve YycTaHaBNMBaeT eAuHble TpebOBaHWA MO BEAEHUIO 3/1EKTPOHHOIO
K/lacCHOro XYpHana/3aNeKTPoOHHOro [AHEBHMKA B MyH/LMNaIbHOM aBTOHOMHOM
06Le06pa3oBaTeNlbHOM  yupexxaeHun MyHuumnansHoro o6pasosaHus ropof Wpbut «CpegHss
o6LeobpasoBaTenbHas Wkoia Ne9» (panee - LIKO/MA).
1.4 JNeKTPOHHbIA KMNACCHbIA XypHan SBSETCA FOCYAapCTBEHHbIM HOPMATUBHO-(MHAHCOBbLIM
LOKYMEHTOM.
15 BepeHue 31eKTPOHHOI0 KMacCHOMO XXypHana fABNAeTcAa 0053aTe/bHbIM /19 KaXA0ro YUUTens u
K/TaCCHOro PyKOBOAMTENS.
1.6 MopaepXaHne WHQOPMaLMK, XpaHswencs B 6ase [AaHHbIX JMEKTPOHHOIO  KNacCHOro
XYPHana/aneKTpoHHOro JHEBHWKA, B aKTya/lbHOM COCTOSIHUM SBNAETCA 0053aTe/bHbIM.
1.7 Monb3oBatengMn ONEKTPOHHOTO K/IACCHOTO >KYpPHasia/3/IeKTPOHHOIO [HEBHUKA SABAKOTCA
aAMUHUCTPALMA LLKOSbI, YYUTENs, KNacCHble PYKOBOAUTENN, MCUXOMOMU, Y4allMecs U poauTenu
(3aKOHHbIe NpeacTaBuTeNn).

1.8 3NeKTPOHHBbIN XypHan LWKOMblI HaxoaMTca Ha nnatgopme «CeteBoi ropog. O6pa3oBaHME» U
[OCTYreH Mo agpecy http://212.220.99.65/



19 OTBeTCTBEHHOCTb 3a COOTBETCTBME PE3y/bTaTOB yyeTa Ae/CTBYHOLLMM HOPMaM U, B YaCTHOCTH,
HaCTOALLEMY MOMOXEHNIO U NIOKa/IbHbIM aKTaM, HeceT pykosoautens QY.

1.10. Cpok faHHOro NonoxeHus He orpaHuyeH. MNonoxeHve LeincTBYET A0 MPUHSATUA HOBOIO MK
[l0 BHECEHWSA NOMNPaBOK.

2. 3afauu, pewaemble XK/,

ONEKTPOHHBIV XYpPHaI UCMONL3YeTCA 4/ PeLUeHNs CrefyoLmX 3aay:

2.1 ABTOMaTM3aUMs yyeTa W KOHTPONS MpOLEcca YCneBaemocTu. XpaHeHve [AaHHbIX 00
yCrneBaeMOCTH 1 MOCELLaeMOCTH YyaLLmxcs;

2.2 Co3faHue eanHOW 6a3bl KaneHAapHO-TEMaTUYECKOro naaHWpoBaHWA MO BCEM  Y4YeOHbIM
npegmeTamM 1 napannensim Kiaccos;

2.3 PuKcMpoBaHME W perfiameHTauus 3TarnoB M YPOBHA (haKTUYECKOrO YCBOEHWUA YYeOHbIX
nporpaMm.

2.4 BbIBOA MH(OPMALMK, XpaHsLLenca B 6a3e faHHbIX, Ha 6YMaXHbI HOCUTESb, 4Ns OPOPMIEHUS
B BU/e JOKYMeHTa B COOTBETCTBMU C TPe60BaHUAMUN POCCUIACKOr0 3aKOHOAATE/NbCTBA.

2.5 OnepaTvBHBbIA JOCTYN BCEX MO/Mb30BaTENIel K OLEHKaM 3a BeCb Nepuos BeAeHUs XXypHana, Mo
BCEM npeamMeTam, B 1t060e Bpems.

2.6 TloBbllweHe 06BEKTUBHOCTU BbICTAB/IEHNSA MPOMEXYTOUHbIX N UTOTOBbIX OTMETOK.

2.7 ABTOMaTM3aUMS CO3AaHWS MPOMEXYTOUHbLIX M UTOrOBbIX OTYETOB YUUTENEN-NpeaMETHUKOB,
KNaCCHbIX PYKOBOAMUTENEN U afMUHUCTPALUMN.

2.8 TNporHosmpoBaHue ycrneBaeMoCTN OTAENbHbIX YYEHNKOB W Kfiacca B LIENIOM.

2.9 NHpopmrpoBaHUe poaMTENEN 1 yHalLmMXca Yepe3 MHTEPHeT 06 yCrneBaeMoCTH, NOCELLaeMOCTH
JeTei, X JOMAaLLIHMX 3afaHNAX U MPOXOXKAEHUM NPOrpamMM No pas/inyHbIM NpeaMeTam.

2.10. BO3MOXHOCTb MPAMOro OOLLEHWS MeXAY YUUTeNnsaMu, afMUHUCTpauMend, poauTensMu u
y4aLMMmCA BHE 3aBUCMMOCTU OT MX MECTOMOIOXKEHWS.

2.11. TloBblleHe ponn  MHGopMaTM3auMyM  06pas3oBaHWs,  OpraHuM3auus  obydeHus C
1CNOJb30BaHMEM CeTeBbIX 06pa30BaTe/IbHbIX PeCypCoB.

2.12. CosfaHne YCnoBWUIA NS CETEBOro B3aMMOAENCTBUS BCEX Y4YaCTHMKOB 06pa3oBaTesibHbIX
OTHOLLEHWIA: Mefaroros, 00y4aroLLMXCs U UX POAUTENEN.

3. MpaBuna n nopsafoK paboTbl ¢ XK/,

3.1 TlMonb3oBarenn Nofy4aroT PeKBU3UTLI AOCTYNa (Naposb) K K/SM, B cnefytoLLem nopsake:

- Nnefjarorn, KnaccHble PYyKOBOAUTENW, aAMUHUCTPaLUA Mony4vatoT PeKBU3UTLI AocTyna Yy
aiIMMHNCTPATOPa 3MEKTPOHHOI0 XYypHana;

- poauTenn (3aKOHHbIe NPeACTaBUTENN) W y4allMecs MosyyatoT PeKBU3UTbI AOCTYMa Y K1acCHOro
PYKOBOAUTENS.

3.2 Bce nonb3oBaTenn 3/1EKTPOHHOI0 XXypHasia HeCcyT OTBETCTBEHHOCTb 3a COXPaHHOCTb CBOWMX
NnepcoHa/bHbIX PEKBU3NTOB JOCTYNA.

3.3 KnaccHble pyKOBOAMTENIM CBOEBPEMEHHO CNEAAT 3a aKTYa/lbHOCTBHO aHHbIX 00 y4aluxcs.

34  Yuutens CBOeBPeMEHHO 3ano/HAIT AaHHble 06 YYeOHbIX NporpamMmmMax u nx npoxoxaeHuu, ob
yCMneBaeMoCTU 1 NMOCELLAEMOCTM YUaLLMXCA, AOMALLHNX 33faHNAX.

3.5 3amectutenb AMpekTopa LWKOMbl N0 YBP ocywecTBnseT MNepuoamnyecKknii KOHTPO/b Haf
BeleHMeM DNeKTPOHHOI0 XKypHana.

3.6 PoauTenam (3aKOHHbIM NPeACTaBUTENAM) y4yalluMXcd LOCTYMHa A8 NPOCMOTpa MH(opMaLms
06 ycneBaemocT, MOCELLaeMOCTH 1 pacrmcaHnn TOMIbKO CBOEro pebéHka, a Takke UHpopMaLms o
COOBITMAX KaK BHYTPW Knacca, TaK 1 LUKO/bI B LIE/IOM.

3.7 B 1-x knaccax OLEHKM, AoMalliHee 3afjaHue B 3/1IEKTPOHHBIV XXypHas Mo y4YebHbIM npesmeTam

He CTaBATCSs, BEAETCS TO/IbKO YYeT NPUCYTCTBUS, OTCYTCTBMS, OCYLLLECTBNAETCS OOLLUEHME YUNTENs C
poaUTENsMU.

4. ®YHKLMOHa/IbHble 0683aHHOCTM cneumanncTos OY Mo 3anosiHeHno XK
4.1. AgMUHUCTPATOP 3/1EKTPOHHOI0 XXypHana B OY



411 Pa3pabaTblBaeT, COBMECTHO C afAMWUHUCTPALMEN LUIKO/bI, HOPMATUBHYHO 6a3y Mo BeAeHWO
K/3AL;

4.1.2 O6ecreumBaeT Npaso AOCTYMNa pas/InyHbIM KaTeropusmM nosib3oBarteseil Ha yposHe OY;
4.1.3 O6ecrneunBaeT (yHKUMOHMPOBaHUe cuctembl B QY.

4.1.4 Pasmewiaet cCbinky B XK/ LIKOMLHOrO canta 18 03HAaKOMJIEHWA C HOPMAaTMBHO —
NpaBoBbIMY JOKYMEHTaMuU M0 BefeHU0 IK/B[, MHCTPYKUMIO no paboTe ¢ XK/, Ans yYeHUKOB,
poauTenei (3aKOHHbIX NpeacTaBuTeneit), neLaroros.

4.1.5 KoHcynbTMpyeT nonb3oBatenein IXK/3[ no 0CHOBHbIM MpuemMamM paboTbl C MPOrpaMMHbIM
KOMM/1EKCOM.

4.1.6 TlpegoctaBnseT pekBM3nTbI AocTyna K DK/ agMUHUCTPaALMN LLKOSbI, Nnefarornyeckmm
paboTHMKaM, KNaCCHbIM  PYKOBOAUTENSM (418  YYEHUKOB W UX poguTeneit  (3aKOHHbIX
npeacTaBuTenen).

417 Begér  MOHUTOPWHI  WCMOMb30BaHWA  CUCTEMbI  aAMWHUCTPaUMen,  KnacCHbIMU
PYKOBOAMTENAMU, YUUTENAMMN.

4.1.8 Tlo OKOHYaHWM WTOroOBOr0 Mepuofda BMeCTe C 3aMecTUTesleM AMpeKTopa Mo y4vebHo-
BOCMNUTATE/IbHOM paboTe CO3AaeT apXMBHble 3/M1EKTPOHHbIE Konun XK B hopmate «Excel» Ha
[MCKe, 3aHOCUT B PeecTp [aHHble apXMBMPOBAHHBLIX 3MIEKTPOHHBIX XYPHA/I0B U MepeaaeT AUCKK
[N19 XpaHeHUs B CENM AMpeKTopy LWKONbI (MMa (hailna: rog _nepuod_ Knacc.XE).

4.1.9 BbIBOAUT CBOAHbIE BEAOMOCTM UTOrOBOM YCMEBAEMOCTM K/acca 3a TPUMECTPbI U YUeOHbIN
rof, U3 CUCTeMbl YYeTa Ha NneyaTtb, 3aBepseT B yCTaHOB/IEHHOM NOPSAAKE U NepeaaéT B apxXuB.

4.1.10 3akpblBaeT JOCTYN K KOPPEKTMPOBKE AaHHBIX MO UCTEYEHUM OTHETHOIO NMepuoaa.

4.1.11 OcyulecTBNSET CBA3b CO CNYXXO0M TEXHNYECKOW NOAAEPXKKN pa3paboTumnka IK/S/.

4.2. [AnpekTop

4.2.1 Pa3pabaTblBaeT U YTBEPXKAAET HOPMATMBHYHO W WHYH AOKyMeHTauuMo OY nNO BeAeHUHO
K/,

4.2.2 Ha3Ha4yaeT COTPYAHUKOB LUKO/bI HA UCNO/IHEHWE 00A3aHHOCTEN B COOTBETCTBMMU C [aHHbLIM
MOMOXEHWEM.

4.2.3 Co3paeT Bce HEOOXOAMMbIE YCNOBUA 415 BHEAPEHMS U 06ecrneyeHmst paboTbl 3/1EKTPOHHOIO
XYypHana B y4e6HO-BOCNUTATE/IbHOM MPOLIECCE U MPOLIECCe YNpaBieHNs LKOMOIA.

4.2.4 OcyLecTBNSET 06LLMIA KOHTPOb 3a BeeHem XK/,

4.2.5 MNpepycvaTpmBaeT  [eHeXHOe BO3HarpaXieHue oriepatopa, Y4YuTenel W KNacCHbIX
PYKOBOAMTESEN B Clyyae 60/1bLIOro 06béma paboTbl B CKaTble CPOKU C 3/IEKTPOHHBLIM XKYPHa/IOM.
4.2.6 O603Ha4aeT Ha (opyMe Tembl AN 0OCY)KAEHWUSA, Kacarolimecs y4ebHO-BOCMUTATENbHOMO
npouecca, 1 npouecca ynpasieHns LWKOJION.

4.3. KnaccHblii pyKoBOAUTESb

4.3.1 BExXelTHEBHO KOHTPO/IMPYET MOCELaeMOCTb YYalUMXCA Yepe3 CBeAeHUs O MPOonyLLeHHbIX
YPOKax B CUCTeMe.

4.3.2 KOHTpONMpyeT BbICTaBMEHWE MNejaroraMu-npefMeTHMKaMy OLEHOK yuvaliumca knacca. B
CNlyyae HapylleHus rejaroramm CBOMX 00513aHHOCTEN MH(OPMUPYET 3aMecTUTeNs AUPeKTopa Mo
YBP.

4.3.3 B Hauase KaXAoro y4yebHOro rofga COBMECTHO C YuuTeNsMU-NpeaMeTHUKaMU MpPOBOAUT
pasfgeneHune Knacca Ha noarpynoi.

4.3.4 CncTeMaTUyecKn MHMOPMUPYET POAUTENE O PasBUTUM Y4aLLLErocs, ero AOCTUXKEHUAX Yepe3
BHYTPEHHIOI MOYTY CUCTEMbI, Yepe3 «/H(popMaLmMoHHOe NMCbMO A1 POAUTENEN» U BOSMOXHOCTU
NMPOCMOTpA 3M1EKTPOHHOIO JHEBHYKA.

4.35 [ns poauTeneil (3aKOHHbIX NpeAcTaBuTeNeld), KOTOpble 3asBUIN O HEBO3MOXHOCTW WK
HeXenaHnM UCMosb30BaTb [OCTYM K 3/IEKTPOHHbIM  opMaM MpeACTaBeHUs  MHGopmaumm,
obecneunBaeT MHHPOPMUPOBaHME O pe3y/ibTaTax 0Oy4YeHWUs He pexxe, Yem OfMH pa3 B Heaento ¢
1CMO0/b30BaHMEM pacneyvaTku pesy bTaTos.

4.3.6 CoobLyaet agMmuHuctparopy 9XK/3[, 0 Heo6XoAMMOCTM BBOAA [aHHbIX YUYEHMKa B CUCTEMY
(No NpMBLITAM HOBOIO YUYeHMKA) UK yaaneHum (nocse ero BblObITUSA).



4.3.7 BbiBepseT NpaBU/IbHOCTb aHKETHbIX AaHHbIX 00 YYeHMKaX U UX poauTensx. PerynspHo, He
peXxxe OfHOro pasa B Mecsl, MPOBepsieT U3MeHeHNe (haKTUYECKUX LAHHbLIX W MPU HAIMYMKN TaKnx
N3MEHEHUI A BHOCUT COOTBETCTBYHOLLME MOMNPaBKM.

4.3.8 ExxeHeflenbHO B pasgene «llocewlaemocTb» IK/S[, BbIBEPSET MPaBUIbLHOCTL CBEAEHUIA O
NPOMYLLEHHBbIX YpoKax 06yvatoLmmMmnca, u npyv HeobXo4MMOCTM KOPPEKTUPYET UX C y4UTeNsaMu-
npeamMeTHUKaMU.

4.3.9 MNpepocTaBnseT PeKBU3UTbI JOCTyna pogutensMm u obydarowmmes OY kK K/SL wm
OCYLLIECTB/AET UX KOHTPO/b AOCTYnMA.

4.3.10 lMNpn CBOEBPEMEHHOM, MOSIHOM W KayeCTBEHHOM 3aro/IHeHUWU 3NEKTPOHHOIO >KypHana
KNIaCCHbIN PyKOBOAUTESb (DOPMUPYET OTUETLI MO PaboTe B 3/IEKTPOHHOM BUAe:

- OtyeT 0 mocelLLlaeMoCcTH Knacca (no mecsatam);

- [MpeggapuTenbHbIA OTHET KNACCHOMO PYKOBOAUTENS 3a YUYEOHbIA Nepuos;

- OTyeT K/1aCCHOr0 PyKOBOAMTENS 3a YYEOHbI Nepuos;

- Wtorn ycneBaemocTu Knacca 3a y4ebHblIli Nepuog;

- CBopHas BeOMOCTb yyeTa yCrneBaeMoCTV 00y4atoLmMXCa Kacca;

- CBofHas BeOMOCTb YUeTa MNnoceLLaeMocTu,

4.3.11 Bepget MOHUTOPUHT UCMO/b30BaHWUA CUCTEMbI YUYALLIMMUCA U UX POLUTENAMMU.

4.3.12 OnoBeLlaeT poauTeneil HeycrneBatoWmMX yyawmxca 1 yyawmxcs, nponycKarowmx 3aHaTuns
Mo HEYBaXXMTENIbHON MpUYMHE.

4.3.13 VIH(opMUpYeT yyalmxcs 1 poanTenein 0 nepeyHe KNacCHbIX MeponpuaTuii Ha Mecs.

4.3.14 TonyyaeT CBOEBPEMEHHYHD KOHCY/NbTauuio Yy agMuHucTpaTopa IXK/3[ no Bonpocam
paboTbl C 3NIEKTPOHHBIM XXYPHa/I0M.

4.3.15 O6cyxaaeT Ha (hopyMe N6y TeMy, KacatoLlytocs y4ebHO-BOCNMUTATeNbHOrO npoLecca u
npoLiecca yrnpaBneHus LLIKO/OMN.

4.3.16 He ponyckaet yvauimxca K paboTte C 3/IeKTPOHHBIM XXYPHa/IOM MOA IOrMHOM M Maposiem
KNacCHOro pyKOBOAUTENS.

4.4, Yuntenb-npeamMeTHUK
4.4.1 3anonHaet OXK/3[1 B AeHb MNpoBefeHMs ypoKa B Touykax akcnayataumm K/ wnu
[IOMaLLHEN ceTu.
442 CncTeMaTUYeCKn TMpOBepsAeT U OLEHMBAET 3HaHWA yyallmxcs, eXe[HeBHO O0TMevaeT
noceLLaemMocCTb.
443 B cnyyae 060Me3HN YUMTENs 3aMEHSAOWMA  ero yuutenb 3anonHser OXK/Q4 B
yCTaHOB/IEHHOM nopsake. Noanuck 1 apyrue ceefeHnsa BHOCATCA B XXYpHasl 3aMeLLeHUA YPOKOB.
4.4.4 OnoBewaeT KNacCHbIX  PYKOBOAWUTENER,  POAWUTENEA  HeyCrneBaloLWMX  ydalimxcs,
NPONYCKaroLLMX 3aHATUSA.
445 3anonHAaeT gaHHble Mo LOMALLHUM 334aHNAM B leHb NPOBEAEHNS YPOKOB.
4.4.6 BbICTaBNsSeT UTOroBble OTMETKM OOYyYarOLUMXCS 3a TPUMECTP, Mosyroave, rof, sK3ameH u
NTOroBble, He MO3[Hee CPOKOB, OMOBOPEHHbIX MPMKa30M MO LUKO/Ee, MO 3aBepLueHun Yy4yebHOro
nepuoga.
447 Co3[aéT KaneHAapHO-TeMaTMYeCcKoe MiaHMpoBaHMe W pasmelyaer ero B IXK/B4 B
COOTBETCTBMM C pacnucaHueM. KonmMyecTBO 4YacoB B Ka/leHAApPHO-TEMATUYECKOM M/1aHUPOBaHUN
[O/MKHO COOTBETCTBOBATb YYeOHOMY M/1aHy.
4.4.8 Bce 3anuncy no y4vebHbIM npegmeTam (BKIKOYas YPOKM MHOCTPAHHOIrO S3blka) BefET Ha
PYCCKOM f3blKe C 0053aTeflbHbIM YyKa3aHMeM He TO/IbKO TeM YPOKOB, HO M TeM MPaKTUYEeCKMX,
nabopaTopHbIX, KOHTPO/IbHbLIX PaboT.
449 B Havase Kaxgoro yyebHOro roga, COBMECTHO C K/aCCHbIM PYKOBOAWUTESIEM MPOBOAUT
pasfiefnieHne Knacca Ha NoArpynnbl. 3anvucu BeayTCa MHANBUAYAIbHO KaXKAbIM YUUTENEM, BEAYLLUM
rpynny. MepeBog 06yyatoLwmxca u3 rpynnbl B rpynny MOXeT 6bITb NPOU3BeLeH aAMUHUCTPATOPOM
K/3[, ToNIbKO MO OKOHYaHMIO y4ebHOoro nepuoga (TpumecTpa).
4.4.10 Pe3ynbTaTbl OUEHMBaHWSA BbIMOMHEHHbLIX O00Y4YalOWMMUCA BHELUHUX AUarHOCTUYECKUX
paboT BbICTaBNAET He NO34Hee 1 AHA NOC/e NoayyYeHus pesynbTarTos.



4411 Tlpn CBOEBPEMEHHOM, MOSIHOM W KayeCTBEHHOM 3arO/IHEHUM 3NEKTPOHHOro XXypHana
(hopMUpyeT OTHETHI N0 paboTe B 31EKTPOHHOM BUAE:

- [MpepBapuTenbHbIA OTYET 3a YYeOHbIN NepUos;

- OTueT No MTOram ycrneBaeMoCTM Knacca 3a y4eOHbIin Nepuno, NTOroBbI OTYET;

- CBofiHas BeJOMOCTb y4yeTa yCrneBaeMoCT/ 00y4aroLLMXCA Kacca no npegmery;

4.4.12 Co3paét u nybnukyer npu HeoOXOAMMOCTU OOBSABMNEHUSA HA 3N1EKTPOHHON [OCKe
06BABIEHWIA.

4.4.13 O6cyxaaeT Ha (hopyMe NMobyo TeMy, KacatoLlytocs y4ebHO-BOCNUTaTeNIbHOMO npoLecca u
npoLecca yrnpasneHUs LLKO/ON.

4.4.14 O6Cyx[aeT N BHOCUT NpeanoXeHus Nno ynyudileHuno paboTtsl ¢ XK/,

4.4.15 He ponyckaeT y4allmMxcs K paboTe C 3MEKTPOHHBLIM >XXYPHa/lOM Noj NOrMHOM M Naposem
yunTens.

4.5. 3amecTuTenb gMpekTopa rno YBP
4.5.1. COBMECTHO C ApYr“MW agMUHUCTPATUBHBLIMU COTPYLHMKaMU pa3pabaTtbiBaeT HOPMAaTUBHYHO
6a3y y4ebHOro npouecca ana segeHns K/ ans pasmelleHuns Ha caite OY.
4.5.2.Tlonyyaet oT agMuHUcTpatopa IK/S[, CBOEBPEMEHHYIO WHAMBUAYaNbHYK KOHCY/bTaLmio
Mo Bonpocam paboTbl C 3N1EKTPOHHBIM XXYPHA/IOM.
4.5.3. AHaM3NPYeT AaHHble MO Pe3yNibTaTUBHOCTM Y4YeBHOro npoLecca, KOPPEKTUPYET ero, npu
Heob6X04MMOCTN (POPMUPYET HEOOXOAMMbIE OTYETHI B OYMaXXKHOM BMAE MO OKOHYAHWMIO YYebHbIX
neproLoB:
- ANHAMUKA ABWKEHNA 00Y4aroLLMXCA MO LUKONE;
- Harno/IHAeMOCTb K/1aCCOB;
- NTOroBble JaHHbIE NO y4alimmcs;
- OTYeT 0 noceLaeMocTu Knacca (no mMecauam);
- OTYET KNacCHOro pyKoBOAMTENS 3a YUeOHbI Nepuog;
- MTOMN YCNEeBaEMOCTM Kacca 3a y4ebHbIi nepuog,;
- CBOAHas BEAOMOCTb yyeTa YCrneBaemMoCcTn 00y4aroLLMXCcs KNacea;
- CBOAHas BEAOMOCTb yyeTa MoceLLaemMoCTy.
4.5.4. OcyLlecTBNSET MEPUOANYECKUIA KOHTPOMb 3a paboToi COTPYAHWMKOB MO BedeHWMo XK/,
MpoBepseT:
- aKTUBHOCTb yumTenei B pabote ¢ XK/3[;
- Harno/IHAEMOCTb TEKYLLUX OLEHOK;
- 00bEKTVMBHOCTb BbICTaB/IEHNUA UTOMOBbIX OLIEHOK;
- yyeT NPoiJeHHOro MaTepuana;
- 3anuncb JOMaLlHero 3afjaHus;
- aKTUBHOCTb pOAMTENeNn 1 yyalimxcs B pabote ¢ IXK/3/.
4.5.5. [lo oKOHYaHWUM NTOrOBOro Nepnoaa BMECTe C aAMUHUCTPATOPOM 3/1EKTPOHHOIO XXypHaa:
CO3[jaeT apXMBHble 3/IEKTPOHHbIE Konuu XK B opmaTe «EXcel» Ha AWCKe, 3aHOCUT B peectp
[aHHble apXMBUPOBAHHbLIX 3MIEKTPOHHbIX >KYPHANOB U NepefaeT AWUCKW AN XpaHeHus B Celid)
AVPEKTOPY LWKObI (MMsA (haitna: rog _nepuog,_ iuiacc.xls);
BbIBOAWUT CBOAHbIE BEAOMOCTW UTOrOBOM YCNeBaeMOCTU Kacca 3a TPUMECTPbl U y4ebHbIN rof 13
CUCTEMbI YYeTa Ha NneyaTb, 3aBepsieT B yCTAHOB/IEHHOM MOPAAKE 1 nepesaéT B apXuB.

4.5.6. CocTaBNseT NpeAcTaBNeHe AMPEKTOPY LUKOMbI Ha NPEMMPOBaHMe YUUTeNeR No pesy/bTaTam
Pa6OoTbI C ANEKTPOHHbIM XXYPHA/IOM.

4.5.7. Co30aéT 1 Ny6nnKyeT 06bABNEHNA Ha 3NEKTPOHHOW A0CKE 0OBABMEHUI O BPEMEHM U MECTE

KMacCHbIX COOpaHWA 1 Apyroi onepatMBHOM WHMOPMaUMN ONS YUUTENeid, YYEHUKOB U UX
poauTenei.

4.5.8. O6cyaaeT Ha (hopyMe MO6YH0 TeMy, Kacarollytocs y4ebHO-BOCMMTATENIbHOrO npouecca, U
npoLiecca yrnpasneHus LLKO/ON.

4.6. lncneTyep no pacrnmcaHnio



4.6.1. COBMECTHO C ApYTUMMK afMMUHUCTPATUBHBLIMU COTPYAHMKaMMN pa3pabaTbiBaeT HOPMAaTUBHYHO
6asy yuebHOro npouecca ana sefeHns K/, ana pasmeLleHns Ha cavite OY.

4.6.2. dopMupyeT pacnmcaHne 3aHATWIA MO Knaccam, yUYuTensM 1 KabuHeTam B Hayase y4ebHoro
roga. lMpy Heo6X04MMOCTM NPOBOAUT KOPPEKTMPOBKY pacnucaHus. Ob6ecneynBaeT AaHHbIMU
agMuHucTpatopa XK/,

4.6.3. Co30aéT 1 nyb6AnKyeT 00bSBNEHUS HA 3MEKTPOHHOM [OCKE 0ObABMEHUA 06 M3MEHEHUSIX B
pacnmcaHumn 1 Apyroi onepaTMBHON MHGoOpMaLUn ANS YUUTeNei, yYEHNKOB N UX POAUTENEN.

5. BbICTaB/IeHME NTOFOBbIX OLIEHOK

5.1 ToroBble OTMETKM yuallMXCs 3a TPUMECTP, NONYroane, rof AO/MKHbI OblITb 060CHOBAHI.

[Ona 06bEKTUBHON aTTecTauum 0by4varolmxca 3a TPUMECTP WM MONyrogue HeoOXOAMMO Hannuune
KOMMYecTBa OLIEHOK B YCTaHOB/IEHHOM MOpsiiKe € 00s3aTeflbHbIM Y4eTOM KadecTBa 3HaHWM
06yyatoLLMXCS MO MUCbMEHHbIM, 1ab0PaTOPHLIM U NPaKTUYECKMM paboTam. ToroBas oTMeTKa no
npegmeTaM BbICTaB/ISETCA B COOTBETCTBMM C [10/I0XKEHMEM O Mnopsgke MNPOBEAEHNA TeKYLLEero
KOHTPONS  YCMEBAaeMOCTM, MPOMEXYTOYHOM  aTTectauun, YCTaHOBMEHUM UX  opM MU
NepMoaNYHOCTM, NepeBo/e 06yYatOLLINXCA.

Mpn BbICTaBNEHUM TPUMECTPOBBIX, MONYroOAO0BbIX, FOA0BbLIX, UTOFOBbIX OTMETOK HE A0MycKaeTcs
3anncun «H/a». B cnyyae Hannumsa y obydarollerocs crnpaBky 0 MeAMLMHCKOW rpynmne 340p0oBba Ha
YPOKax pr3nyecKoi KynbTypbl OLEHNBAKOTCSA NOMNOXMTENbHO TEOPETUYECKME 3HAHMS MO NpeaMeTy.
3anncb «0CB.» B XXYpHasne He JonycKaeTcs.

5.2 ToroBble OTMETKM BbICTABNAKOTCS 3a 2 AHA A0 OKOHYaHMS y4ebHOro nepuoaa.

6. KOHTpOnb 1 XxpaHeHue
6.1. [mpekTop 06Lie06pa30BaTeNlbHONO YUpeXeHUs, 3aMecTuTeNb Mo Y4ebHO-BOCMUTATE/IbHOM
paboTe, agMuHMCTpaTop K/, obecneumBatoT 6ecriepeboriHoe DYHKLMOHMPOoBaHME XK/,
6.2. Pe3ynbtatbl npoBepkn IK/J[, 3aMecTUTenem AMPeKTOopa LUKOMblI [OBOAATCA 4O CBeAeHUA
yumuTenen n KnacCHbIX PyKOBOAMTENEN.
6.3. B cnyyae Heo6X0AMMOCTW WCMOMb30BaHMS AaHHbIX IXK/BL 13 31eKTPOHHOW (hopMbl B
KayeCcTBe MeYyaTHOro [JOKyMeHTa WH(opMauMs BbIBOAMTCA Ha MeyaTb W 3aBepseTca B
YCTaHOB/IEHHOM MOPALKE.
6.4. CBOAHas BeJOMOCTb UTOIOBO YCMNeBaeMOCTM Kacca 3a TPUMECTPbI, YHeOHbIA rof BbIBOAUTCS
13 CUCTEMbI YYeTa Ha Nneyatb, 3aBepseTCa B YCTAHOB/IEHHOM MOPSALKE U NepefaéTcs B apXmB.

7. OTYeTHble nepunoabl
7.1 OT4eT MO aKTMBHOCTW MONb30BaTeNieil Npu paboTe ¢ SNEKTPOHHBIM XYPHASIOM CO34aeTcs Mo
Mepe HeobXoAMMOCTH
7.2 OTYyeTbl MO YCMEBaeMOCTU W KayeCTBy OOY4YeHMS CO3LAOTCA MO OKOHYAHWW  KaXKAoro
TPUMECTpa 1 B KOHLE roja.

8. lNpaBa 1 0TBETCTBEHHOCTb MO/b30BATESIEN
8.1 Bce nosb3oBaTe/IM UMEKOT NPaBo Ha CBOEBPEMEHHbIE KOHCY/bTauMuM No BonpocaM paboTsl C
K/,
8.2 TMonb3oBaTenu MMEKOT NpPaso Aoctyna K XK/, exxeHEBHO U KPYTI0CYTOUHO.
83 Yuutena-npegmMeTHUKM N KacCHble PYKOBOAMTENIM UMEKT MpaBo 3anonHATb XK/ Ha
YPOKe Unu B cneunaibHO 0TBEAEHHbIX MecTax (YYUTeNbCKas).
8.4 Yuutend HecyT OTBETCTBEHHOCTb 3a €XeAHEeBHOe W [OCTOBEPHOe 3arnosiHeHWe OLEHOK U
OTMETOK 0 NOCeLLaeMoCTN 06yYatoLLMXCA.
8.5 KnaccHble pyKOBOAWUTENN HeCYT OTBETCTBEHHOCTb 3@ aKTya/lbHOCTb CMUCKOB K/1acCcoB W
NH(opMaLmm 06 06y4atoLLMXCA N UX POAUTENSIX.
8.6 OTBeTCTBEHHOe /MU0, Ha3HayeHHOe MNPWKa3oM [MPEeKTopa, HEeCceT OTBETCTBEHHOCTb 3a
TEXHNYECKOe (PYHKLMOHMPOBaHNe K/,
8.7 Bce nonb3oBarteii HeCyT OTBETCTBEHHOCTb 3@ COXPAaHHOCTb CBOUX PEKBU3UTOB LOCTYNa.



9. MpepocTaBneHme ycayru MHHOPMMPOBaHNSA 00yHaKOLLMXCA N NX POAUTENEN
(3aKOHHbIX NpeAcTaBUTENEN) 0 pe3ynbTaTax 06y4veHns vepes K/,

9.1 lNpun BeaeHUM y4yeTa yCNeBaeMOCTM C UCMOMb30BaHMEM XK 06yyatoLLMMCS U UX POAUTENSAM
(3aKOHHbIM  npeAcTaBUTENsIM)  06ECNeYMBaeTCs  BO3MOXKHOCTb — OMEPATMBHOIO  MOJyYeHUs
NH(opMaLmn 6e3 obpalleHns K coTpyaHukam OY (aBToMaTuyeckm).
9.2 Ona poauTenein (3aKOHHbIX MNpPeACTaBUTENen), KOTOpble 3asBUM O HEBO3MOXXHOCTU WK
HeXXenaHMM MCNoNb30BaTh AOCTYN K 3MEKTPOHHBLIM (hopMaM MpeacTaBNeHUs MHOPMaLUK, JO/MKHO
ObITb 00ecreyeHO WH(OPMUPOBaHME O pe3ynbTaTaxX 00yYeHUs He pexe, YeM OAWH pa3 B [Be
Heaenn ¢ CNonb30BaHMEM pacrneyaTKun pe3ynbTaTos.
9.3 PekomeHAyeTcs MHDOPMMPOBaTL 00YYatOLLMXCA N UX POAUTENEN (3aKOHHbLIX NpeacTaBUTENEN)
0 NPOrHO3€e UX UTOrOBOIN YCMNELLIHOCTN 06YYatOLLMXCS 3a OTUYETHbIA Nepuog (TPUMECTP, rof.).
9.4 NHdopmaumss 06 UTOrOBOM OLEHMBAHWM [O/MKHA ObITb [AOCTYMHa OO6y4YaloWmMMcs U UX
poanTensm (3aKOHHbIM MPeACTaBUTENAM) He NO3XKE CYTOK MOC/e NoMyYeHUs pesynbTaTos.
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