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1. O0mue nosioskenus -

Koxeke ortukn M ciyxeGHOro nosejaenus paGOTHHKOB MyHHIMTAILHOrO  aBTOHOMHOTO
00u1eo0pa3oBaTeIbHOr0  yupesk/JAcHus MyHUIMIAIBHOrO oOpasosanus ropoa Upbut «Cpeanss
obuieobpasosarenbhas wkona Ne9» (nanee - MAOY «lllkona Ne9y). NpeACTaBIALT cOOOH
COBOKYITHOCTb OOLIMX NPHHIMIIOB MPO(ECCHOHANBHON ITHKH M OCHOBHBIX npaBuJI ciyxkeGHOro
TMOBCACHHA, KOTOPBIMH JI0JIKHBI PYKOBO/ICTBOBATBLCS PAaOOTHHKH B MYHHIIMNIAILHOM YUPEKICHHH.

Osnakomnenue ¢ nonoxenusmu Komekca HTukw rpaxc/1aH, MOCTyNaKwIMX Ha paGoTy B
OpraHM3aluH, TMPOHU3BOAMTCA B COOTBETCTBHM €O cTathei 68 Tpyaosoro koaekca Poccuiickoii
®denepanuu.

Heapio Koaekca 3THKM SIBASETCS yCTAHOBJIGHME JTHUCCKMX HOPM W IIpaBui ciyxeOHOro
MOBEACHHS  PabOTHHKOB  OpraHM3allid Ui JI0GPOCOBECTHOTO  BBINOJIHEHHS MMH  CBOCI
MPO(ECCHOHANBLHON JICSTENILHOCTH, 00CCrCUeHHe  e/IMHOI HPABCTBECHHO-HOPMATHBHONH OCHOBBI
NoBe/ieHus pabOTHUKOB OpraHu3atlii, (POPMUPOBAHHE HETCPIIUMOTO OTHOLICHHS K KOpPYIILHH.

Koneke 3THKH Ciy’)HT OCHOBOI Ju1s (opmuposanus B3aumooTHowmeHnii 8 MAQY «lllkona
Ne9», 0CHOBaHHBIX HA HOPMAX MOPAIH, YBAXKUTEILHOIO OTHOLICHHS K pabOTHHKAM M OpraHu3alHy.

Kozieke Tuku npusBan noBeIcHTE 3DMEKTHBHOCTD BBINOIHEHHS pabOTHHKaMK OpraHu3alLHu
CBOHMX /JIOJIZKHOCTHBIX 0053aHHOCTCH.

3uanue u cobmonenne paSoTHHKaMH nonokennii Kojekea sBiseTes O/IHUM W3 KpPUTEpHEB
OLCHKH Ka4eCTBA UX NPOGECCHONATLHOM JICITENLHOCTH U ClTyKeGHOrO MOBe/CHHS.

Kapiit paGOTHHK  OpranMsaumu J0/keH C1e/10BaTh [1010KEHHSIM Konekca. a kaxuaplii
rpaxianud Poceuiickoii denepain Bnpase 0xuaaTh oT pabOTHHKA OpraHW3alMH 110BEJCHHS B
OTHOLICHHUSAX C HUM B COOTBETCTBHH € MnosiokeHusmu Kojekea. s

3a Hapymenue nosnoxennii Koaekca pykoBojuTesib M paboTHuk MAOY «lllkona Ne9y» necer

MOPQILHYIO  OTBETCTBEHHOCTh, @ TaKKe MHYIO OTBETCTBCHHOCTH B  COOTBETCTBHH c
3aKOHO1aTeNLCTBOM Poccniickoit Mdenepain.

2. OcHOBHBIE NOHATHS
B uensx nacrosimero Kojekca MCTIONB3YIOTCS CIICAYIONINE MOHSTHS:

Padomuuku opeanuzayuy — ULA, COCTOSIIAE ¢ OpraHu3anmei B TPY0BbIX OTHOLICHMSX:

MULHAR 3AUHMEPeco6antocns — BOIMOKHOCTb MOJTyYCHHS pabOTHUKOM OpraHM3alliu B CBSI3U ©
HCTIOJIHCHHEM JI0JZKHOCTSIX 00A3aHHOCTEH 10X0/10B B BUJIC JICHEr, HEHHOCTEH, HHOrO MMYILECTBA, B
TOM HHCIIC UMYIIECTBCHHBIX 1PaB, WM yCJIyr MMYIICCTBCHHOrO Xapakrtepa Juls ceOst uiaM Juis
TPETbHUX JIUIL,
cayaceonas  ungpopmayus — mobas. He ABJISIOLIAsACA  OOLUEI0CTYNHOM M He mnojexaras
pasriameHunio uudopmains, Haxoasmascs B PacriopseHUH pabOTHUKOB OPraHU3aIMK B CHIly HX
ciyxeOHbIX  00s3aHHOCTEI. PacipocTpaHCHHE KOTOPOH MOMKET HAHCCTH yiuepd  3aKoHHBIM
MHTCPCCaM Opranu3aliiy, KITMEHTOB OPraHu3aliuH. JCI0BbIX MapTHEPOB;

KOHAUKM  unmepecog — CHTYals.  1Ipu  KOTOpO# JjiuuHas  (npsmas  win

KOCBEHHasi)
3aMHTCPECOBAHHOCTL PabOTHUKA OpraHM3aLMM B

JIMACT WJIM MOXKET TOBJIMATH Ha Hauiexaliee



UCTIOJIHEHUE JIOJDKHOCTAX O0O0s3aHHOCTEH W MPH KOTOPOW BO3HMKAET WM MOXET BO3HUKHYTH
MPOTUBOPEYNE MEXKY JINYHOW 3aMHTEPECOBAHHOCTHIO paOOTHUKA OpraHU3aluH, C OJJHOU CTOPOHBI,
Y [IpaBaMU U 3aKOHHBIMU MHTEpPECAMU OpPraHU3alMM, KIMEHTOB OpraHu3alliui, JEJI0BbIX TAPTHEPOB
OpraHu3alyy, CrocoOHOEe MPUBECTH K NPUYMHEHHUIO Bpela IpaBaM M 3aKOHHBIM HHTEpecam
OpraHM3aly, KIMEHTOB OpraHU3allly, 1€JI0BbIX IAPTHEPOB OPTaHU3ALNY;

KIUeHm opeaHuzayuu — Opuaudeckoe Wik (U3NYECKOe JUI0, KOTOPOMY OpraHu3anuein
OKAa3bIBAIOTCS YCIIYTH, IPOU3BOIATCSA PAOOTHI B IPOILIECCE OCYIIECTBICHUS ACATEIbHOCTH;
denosoti napmuep — (GUINYECKOE WM IOPUIUYECKOE JIHMIIO, C KOTOPBIM OpraHu3alus

B3aHMOHeﬁCTByeT Ha OCHOBAaHHUHU O0OroBOpa B YCTaHOBHCHHOﬁ ccbepe JACATCIIbHOCTH.

3. OcHOBHBbIE NPUHIIUNBI PO eCcCHOHATBHON ITUKU PAOOTHHKOB OPraHU3aAUH

HestenbHocTh Opranu3anuu, padoTHukoB MAOVY «lllkona Ne9» ocHOBbIBaeTCS Ha CIEIYIOLIUX
MPUHIINIIAX TPOPECCUOHANTBHON 3TUKH:

3.1 3aKOHHOCTB: OpraHm3aius, pabOTHUKK OPTaHU3AIHMUA OCYIIECTBISIOT CBOKO JIEATEIHHOCTH B
cootBercTBUU ¢ Kouctutynueit Poccuiickoit ®denepauuu, QenepanbHbIMU 3aKOHAMH, HHBIMU
HOPMaTUBHBIMM IIPaBOBbIMHU akTamu Poccuiickoit denepanuu, 3akoHoAaTenbCcTBOM CBEpUIOBCKOM
obnactu, HacTosamuM Konekcom;

3.2 IpUoOpUTET TpaB W 3aKOHHBIX HWHTEPECOB OPTaHU3AIMH, KIMCHTOB OpPraHU3aIlluH, IEIOBBIX
MapTHEPOB OpTaHU3alMU: PAOOTHUKU OPraHU3alMU UCXOASAT M3 TOr0, YTO MpaBa U 3aKOHHbBIE
WHTEPEChl OpraHU3alliH, KIUEHTOB OpPraHU3aIlMH, JEJIOBBIX MAPTHEPOB OPTraHM3AlMU CTaBATCA
BBIIIIE JIMYHOM 3aMHTEPECOBAHHOCTH PAOOTHUKOB OpPTraHU3allNH;

3.3 mpodeccronanu3M: oOpraHu3aIys MPUHIMACT MEPBI 0 MOAICPIKAHUIO U TIOBBIIIICHUIO YPOBHS
KkBanM(UKanuu U mpodecCuoHaIn3Ma paOOTHUKOB OpraHU3allui, B TOM YKCIIE IIyTeM MIPOBEICHUS
MpOoPECCUOHAIBHOTO 00yUYEHUS.

Pabotauku MAOY «lllkona Ne9 cTpemMsTCs K HOBBIIIEHUIO CBOETO MPO(HEeCCHOHATEHOTO YPOBHS;
3.4 He3aBUCUMOCTh: PAOOTHUKM OPraHWU3allyd B IPOIECCE OCYIICCTBICHHS JEATCIBHOCTH HE
JOTTYCKAIOT MPEIB3STOCTU U 3aBUCUMOCTH OT TPETHHX JIMII, KOTOPhIE MOTYT HaHECTH YIIepO mpaBaMm
Y 3aKOHHBIM MHTEpEcaM KIIMEHTOB OpraHu3alliH, IeJTOBBIX MTAPTHEPOB OpPTraHU3aIUH;

3.5 m1o6pocoBecTHOCTh: PaOOTHUKM OpraHW3ali 0053aHbl OTBETCTBEHHO U  CIPABEIJIMBO
OTHOCHUTHCS IPYT K JIPYTY, K KIMEHTaM OpraHU3aIllH, IeJIOBBIM IMapTHEPaM OpraHU3aIliH.
Opranuzanusa obecreyrBaeT Bce HEOOXOIUMMBIE YCIOBHS, MO3BOJISIONIME €€ KIMEHTY, a TakKkKe
OpraHu3aIi, KOHTPOJUPYIOMIEH €ro AESTeNbHOCTb, MOIy4YaTh JOKYMEHTBI, HEOOXOIUMBIE IS
OCYIIECTBIICHUS! MMM JEATEIbHOCTH B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu;

3.6 nHopMaLMOHHAS OTKPHITOCTh: OPTaHU3AIINS OCYIIECTBIISIET PACKPhITHE HHGOPMAIIUU O CBOEM
MpaBOBOM cTaTyce, (DMHAHCOBOM COCTOSIHUHU, ONEpanusx ¢ (PUHAHCOBBIMH HHCTPYMEHTAMU B
MPOLIECCE OCYULIECTBIEHUSI JEATEIbHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepannu;

3.7 0OBEKTUBHOCTh W CIPABEIIMBOE OTHOIIECHHUE: OpraHu3aius o0ecredynBaeT CIpPaBeINBOE
(paBHOE) OTHOIIIEHHE KO BCEM KJIMEHTAM OpraHM3aIliy U ICJIOBBIM ITApTHEPAM OpraHU3aIliu.

4. OCHOBHBIE MPABUJIA CJIY:KeOHOT0 MOBeIeHUsI PA0OTHUKOB OPraHU3aIUH

Pa6otaukn MAQY «lllkona Ne9» 06s13aHbI:

4.1 WCTIONHATH JOHKHOCTHBIE OOS3aHHOCTH JTOOPOCOBECTHO M HAa BBICOKOM MPOGeCCHOHATHHOM
YpOBHE B 1IeNsiX obecnieueHus 3pPpeKTUBHOM paboThl OpraHu3aluy;

4.2 WCXOmUTh W3 TOTO, YTO MPHU3HAHWE, COONIOJCHHWE W 3allWTa TpaB W CBOOOJ dYeIOBEeKa W
TpaKIaHUHA OTPEIENIIOT OCHOBHON CMBICH U COJIEp KaHUE ACSITENILHOCTH OPTaHU3aIiy;

4.3 OCyIIECTBIATH CBOIO JISATEIPHOCTE B TIPEJIe/Iax MOTHOMOYHN JAHHON OpTaHHU3allvH;

4.4 cobmonate OeCHpHCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTH BIMSHUS Ha CIYXKeOHYIO
JIESATSIILHOCTh PEIICHUI TTOJUTHYCCKUX TApTHH, HHBIX OOIIECTBEHHBIX 00hETHHEHUI;

4.5 WCKIoYaTh [JIEHCTBUS, CBS3aHHBIC C BIMSHHEM KaKUX-THOO JWYHBIX, HMYIIECTBEHHBIX
(buHAHCOBBIX) M WHBIX HMHTEPECOB, MPEMATCTBYIOIMHUX TOOPOCOBECTHOMY WCIOJHECHUIO WMH
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IOJKHOCTHBIX 00s13aHHOCTEN;

4.6 TIOCTOSHHO CTPEMHThCS K oOecnedeHUt0 3(P(EKTUBHOTO MCIOJb30BAaHUS PECYpPCOB,
HaXOJSIIUXCS B PaCIOPSKEHUY;

4.7 cobmojaTh MpaBWia JAEJOBOIO IIOBEJAEHHMS M OOLIEHMs, MPOSBIATh KOPPEKTHOCTb U
BHUMATEIBHOCTH B OOPALICHUH C KIIMEHTAMU U JICTIOBBIMH ITapTHEPAMU;

4.8 MposBIATH TEPIUMOCTh U yBaK€HHE K OObIUasiM M TpaauuusM HapoJoB Poccuu u rpaxiuaH
MHOCTPAaHHBIX TOCY/IapCTB, YUUTHIBATH KYJIBTYpHBIC U HHBIE OCOOCHHOCTH PA3IUYHBIX STHUYECKHX,
COLMAJIBHBIX TPYII, KOH(pECCUl, CIOCOOCTBOBATh MEKHALMOHAIBHOMY M MEXKKOH()ECCHOHAIIBHOMY
COIJIACHIO;

4.9 3amumath W MONACP)KUBATh  YEIOBEYECKOE JIOCTOMHCTBO TpaXJaH, YYMUTBIBaTh HX
UH/IMBUYaJIbHOCTh, MHTEPECHl U COLMAJIbHBIE MTOTPEOHOCTH Ha OCHOBE IOCTPOEHUS TOJEPAHTHBIX
OTHOIIICHUM C HUMH;

4.10 cobmroath paBa KJIMEHTOB OpraHU3allii, rapaHTUPOBATh UM HEIIOCPEICTBEHHOE yJacTHe B
npoliecce MPUHATHS PEUICHUH Ha OCHOBE MPEIOCTABICHUS MOTHOM HH(pOpMAINY, Kacaromecs
KOHKPETHOI'O KJIMEHTa B KOHKPETHOM CUTYaI1H;

4.11 Bo3aep:KMBAaThCSI OT IOBEACHMS, KOTOpPOE MOIJIO Obl BBI3BaTb COMHEHHE B OOBEKTHBHOM
UCIIOJIHEHUM JIOJDKHOCTHBIX 00s3aHHOCTEH paOOTHUKA OpraHu3alluk, a TakXke He JOMYyCKaTh
KOH(JIMKTHBIX CUTYaIMi, CIIOCOOHBIX TUCKPEIUTHPOBATH UX JESTEIBHOCTh M CHIOCOOHBIX HAHECTH
ylep6 pemyTanuyd OpraHu3allM, a Takke OT IOBEACHUs (BBICKA3bIBAaHWM, JKECTOB, JEHCTBUIA),
KOTOPOE MOXKET OBITh BOCIIPHHATO OKPYKAIOIIUMH KaK COTJIACHE MPUHSTDH B3SATKY WIHM KakK Ipoch0a
0 Jlaue B3SATKU;

4.12 He WCIONB30BaTh JOJDKHOCTHOE IIOJIOKEHHE [UIS OKa3aHUs BIMSHUS Ha JEATEIbHOCTh
rOCyJapCTBEHHBIX OPIaHOB U OPraHOB MECTHOI'O CAMOYIIPABICHMSI, OpraHU3aUM, JOJKHOCTHBIX
JUL, TOCYAAPCTBEHHBIX M MYHULUINANbHBIX CIYXAIIUX @pPU PEIIEHHH BOIPOCOB JIUYHOIO
Xapakrepa;

4.13 cobmogaTh yCTaHOBIIGHHBIE TIpaBWJIa IyONWYHBIX BBICTYIUIEHUH H  IPEIOCTaBICHUS
ci1y>keOHOl nH(popMaIK, BO3AEPKUBATHCSI OT HEOOOCHOBAHHOM IMyOJIMYHON KPUTHUKHU B aJipec APYyT
Jpyra, MyOJUYHBIX OOCYXAECHUH NEHCTBUN ApPYr Opyra, HaAHOCSIIMX YyIEepO W MOJIPHIBAIOLINX
penyTanuio Apyr APYyTa, a TAKXKE JEJIOBBIX TapTHEPOB OpraHU3aluy;

4.14 yBa)XMTEIHbHO OTHOCUTHCS K JESATENILHOCTH IMPEACTaBUTENEH CPEICTB MacCcOBOW MHGOpMAINU
no MHPOPMHMPOBAHUIO OOIIECTBA O pPabOTe OpraHW3allMM, a TAKKE OKa3blBaTh COJEiCTBHE B
MOJIy4YE€HUU JIOCTOBEPHOM MH(OPMALIUY B YCTAHOBJIEHHOM MOPSIKE;

4.15 HecTH MEPCOHAIBHYIO OTBETCTBEHHOCTb 3a Pe3yJIbTaThl CBOCH AEATENbHOCTH;

416 paOOTHHWKM OpraHW3alMii TPHU3BAaHBl CIOCOOCTBOBATH CBOMM CITY)KEOHBIM TIOBEIACHUEM
YCTaHOBJICHUIO B KOJUIEKTHBE JIE€JIOBBIX B3aMMOOTHOIIEHWH M KOHCTPYKTHBHOI'O COTPYIHHYECTBA
ApYyT C ApYTOM,

4.17 BHeIIHUH BUA paOOTHHKA OPraHU3alUU MPU MCIIOJHEHUH UM JOJDKHOCTHBIX 00s3aHHOCTEH, B
3aBUCHUMOCTH OT YCJOBHMM paboThl M (opmara ciaykeOHOro MEpONpHUsiTUS, JODKEH BBIPAXKaThb
YBaXEHHE K KIMEHTAaM OpraHu3allid, JCJIOBbIM IIapTHEpPaM OpraHU3allii, COOTBETCTBOBATH
OoOLIEeNPUHATOMY JENOBOMY (MJIM KOpPIOpPAaTHBHOMY) CTHiIO. KpurepusmMu [1e10BOro CTHIISA
SBIISIOTCS OUIMATIBHOCTb, CAEPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPAaTHOCTD.

B cny:)xebHoM noBesienun pabotanuka MAOY «lllkona Ne9y» HenomyCTUMBI:

- 11000T0 BHJIa BHICKA3bIBAHUSA U IEHCTBHS JUCKPUMHHALIMOHHOTO XapaKkTepa 10 MpU3HaKaMm Io0J1a,
BO3pacTa, pachl, HAMOHAILHOCTH, S3bIKa, TPAXKIAHCTBA, COLUAIIBHOTO, UMYIIIECTBEHHOT'O WJIH
CEMENHOr0 MOJIOKEHUS, IOJUTHYECKUX WM PETUTHO3HBIX IPEIIOYTEHU;

- rpy0OCTH, TPOSBIEHUS NPEHEOPEKUTEIHLHOTO TOHA, 3aHOCYMBOCTb, IMPEAB3ATHIE 3aMEYaHMUs,
OpeIbsBICHHE HEMPABOMEPHBIX, HE3aCIyXEHHbIX OOBHHEHHUH, YIrpo3bl, OCKOpPOUTEIbHBIE
BBIPQXEHHUSI WM PEIUIMKH, JIeHCTBUS, TMPENSATCTBYIOIIME HOPMAJIbHOMY OOLICHUIO WU
IIPOBOLMPYIOLINE TPOTUBOIIPABHOE IIOBE/ICHUE.

Pa6otnuk MAOY  «lllkona Ne9», HajeneHHbI OpraHu3alOHHO-PACHIOPSAUTEIbHBIMU
MTOJITHOMOYMSIMH, TAK)KE 00s13aH:

- IPUHUMATh MEPBI 110 NPETOTBPAILEHHUIO U YPETyJINPOBAHUIO KOH(DINKTa HHTEPECOB;



- IPUHUMATh MEPHI 110 NPEAYIPEKACHUIO U IIPECCUCHUIO KOPPYIILUY;
- CBOMM JIMYHBIM IIOBEJEHMEM IIOJaBaTb IPUMEP YECTHOCTH, OECHpPUCTPACTHOCTH U
CIIPaBEUIMBOCTH.

5. TpeO6oBaHNsl K AHTUKOPPYNIIMOHHOMY MOBEICHUI0 PA0OTHUKOB

Pa6otHuk MAOY «Illkona Ne9y» mpu uCIIOJIHEHHH UM JOJKHOCTHBIX 00sI3aHHOCTEH HE BIIpaBe
JIOITYCKAaTh JIMYHYIO 3aUHTEPECOBAHHOCTh, KOTOPAsi MPUBOAMUT WM MOXET MPUBECTH K KOHQIHKTY
HUHTEPECOB.

B ycraHoOBIIeHHBIX 3aKoHOAATeNbCTBOM Poccuiickoit ®enepanuu  ciydasx paOOTHUK
OopraHu3anui 00s3aH TPEACTABIATH CBEACHUS O JI0XO0JaX, pacxomax, o0 WMyIIeCTBe U
00s3aTeNbCTBAX UMYILIECTBEHHOTO XapaKTepa.

Pabornuky MAOY «lllkona Ne9» B cnyuasx, YCTaHOBJIEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoii ®eneparuu, 3amnpeniaercs IMoJaydyaTh B CBSI3M C HCIHOJHEHHEM JOJKHOCTHBIX
00s13aHHOCTEH BO3HATPAKACHUSA OT (PHU3MUECKUX MU IOPUAWYECKHX I (TIOAApKH, ICHEKHOE
BO3HArpax/eHue, CCybl, yCIyrH, OIIaTy pa3BlIe€YeHH, OTIbIXa, TPAHCIOPTHBIX PACXO0B U UHbBIE
BO3HarpaxaeHus). B ykazaHHbBIX ciy4asx MOJApKH, IOJy4Y€HHble PAaOOTHUKOM OpraHMU3allU B
CBS3M C MPOTOKOJBHBIMH MEpONPUATUSAMHU, CIY)KEOHBIMM KOMaHIUPOBKAMH U C APYTUMHU
O(QUIMATIBHBIMU MEpPONPUATHUAMHU, MPU3HAIOTCS COOCTBEHHOCTHbIO OpraHM3allMM M IEepearoTcs
pabOTHMKOM MO aKTy B OpraHU3alUI0 B MOPAIKE, MPEAYCMOTPEHHOM HOPMATHBHBIM aKTOM
OpraHu3aIy.

6. O0pamenue co ciay:xedHoii nnopmanuei

Pa6otnuk MAOVY «lllkonma Ne9» o00s3aH nOpuUHUMATh COOTBETCTBYIOLIME MeEphI IO
o0ecrieyeHnI0 KOH(QUACHIMATLHOCTH WH(POpPMAIUK, CTaBIOIEH W3BECTHOH €My B CBSI3U C
HCITOJTHCHUEM MM JIOJDKHOCTHBIX OOS3aHHOCTEH, 32 HECAaHKIIMOHUPOBAHHOE Pa3IJIallleHHe KOTOPOM
OH HECET OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOATENILCTBOM Poccuiickoit denepanum.

Pa6otnuk MAOQOY «lllkoma Ne9» BmpaBe oOpabaTeiBaTh M TEpeAaBaTh CIYKEOHYIO
uH(popMaIro npu COONIIOICHUH IEUCTBYIOINX B OPTaHU3aIlMd HOPM M TpeOOBaHUM, TPUHATHIX B
COOTBETCTBUU C 3aKOHOJATenbCcTBOM Poccuiickon denepannu.



